APPLICATION FOR EMPLOYMENT

PERSONAL INFORMATION

                 DATE OF APPLICATION:______________
Name:       




  Last


      First


   Middle

Address:
                        Street


          (Apt)

        City, State                   Zip

Alternate Address:
                                              Street


                    City, State                   Zip

Contact Information:       (        )                                (       )

                                    Home Telephone                            Mobile                                      Email

How did you learn about our company? 

POSITION SOUGHT:
_________________________             Available Start Date:______________
Desired Pay Range:  ________________      Are you currently employed? _________________
                              By Hour or Salary

EDUCATION




Name and Location                     Graduate? – Degree?     Major / Subjects of Study

	High School
	
	
	

	College or University
	
	
	

	Specialized Training,

Trade School, etc…
	
	
	

	Other Education
	
	
	


Please list your areas of highest proficiency, special skills or other items that may contribute to your abilities in performing the above mentioned position.

PREVIOUS EXPERIENCE

Please list beginning from most recent 

Dates Employed 

Company Name

Location                    Role/Title       
	
	
	
	


Job notes, tasks performed and reason for leaving: 

Dates Employed 

Company Name

Location                    Role/Title       
	
	
	
	


Job notes, tasks performed and reason for leaving: 

Dates Employed 

Company Name

Location                    Role/Title       
	
	
	
	


Job notes, tasks performed and reason for leaving: 

Dates Employed 

Company Name

Location                    Role/Title       
	
	
	
	


Job notes, tasks performed and reason for leaving: 

REFERENCES
(Note: Include only individuals familiar with your work ability.  Do not include relatives.)

	
Name and Address
	
Telephone
	
Number of


Years Known

	
	
	

	
	
	

	
	
	


Please include any other information you think would be helpful to us in considering you for employment, such as additional work experience, special interests, activities, accomplishments, etc. _______________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

AUTHORIZATION

I certify that the facts contained in this application (and accompanying resume, if any) are true and complete to the best of my knowledge.  I understand that any false statement, omission, or misrepresentation on this application is sufficient cause for refusal to hire, or dismissal if I have been employed, no matter when discovered by the Company.

I understand that any employment is conditioned on a background check.  I authorize the Company to thoroughly investigate all statements contained in my application or resume, and I authorize my former employers and references to disclose information regarding my former employment, character and general reputation to the Company, without giving me prior notice of such disclosure.  I release the Company, any former employers and all references listed above from any and all claims, demands or liabilities arising out of or related to such investigation or disclosure.  In addition, I authorize the Company to conduct consumer credit reporting and to utilize information disclosed through the consumer credit report in making an offer for employment.  Credit Reports will be obtained through TransUnion Credit Reporting. Applicant has the right to request a free copy of their consumer report within 60 days and dispute the accuracy or completeness of any information in the consumer report.  Free credit report may be obtained by calling 1-800-888-4213, or writing Annual Credit Report Request Service, P.O. Box 105281, Atlanta, GA 30348-5281.

I understand and agree that nothing contained in this application, or conveyed during any interview, is intended to create an employment contract.  I further understand and agree that if I am hired, my employment will be “at will” and without fixed term, and may be terminated at any time, with or without cause and without prior notice, at the option of either myself or the Company.  No promises regarding employment have been made to me, and I understand that no such promise or guarantee is binding upon the Company unless made in writing.  

If I am offered employment I agree to submit to a medical examination and drug test before starting work.  If employed, I also agree to submit to a medical examination or drug test at any time deemed appropriate by the Company and as permitted by law.  I consent to such examinations and tests, and I request that the examining doctor disclose to the Company the results of the examination, which results shall remain confidential and segregated from my personnel file.  I understand that my employment or continued employment, to the extent permitted by law, is contingent upon satisfactory medical examinations and drug test, and if I am hired a condition of my employment will be that I abide by the Company’s Drug and Alcohol Policy.  

I understand that filling out this form does not indicate there is a position open and does not obligate the Company to hire.  If hired, I agree to abide by all Company work rules, policies and procedures.  The Company retains the right to revise its policies or procedures, in whole or in part, at any time.  

DISCLOSURE

As part of the employment process, National Billing, will obtain a consumer report which I understand may include information regarding my credit worthiness, credit standing, credit capacity, character, general reputation, personal characteristics, or mode of living.

AUTHORIZATION

During the application process and at any time during the tenure of my employment with National Billing, I hereby authorize ChoicePoint WorkPlace Solutions Inc., on behalf of National Billing to procure a consumer report which I understand may include information regarding my credit worthiness, credit standing, credit capacity, character, general reputation, personal characteristics, or mode of living. This report may be compiled with information from credit bureaus, courts record repositories, departments of motor vehicles, past or present employers and educational institutions, governmental occupational licensing or registration entities, business or personal references, and any other source required to verify information that I have voluntarily supplied. I understand that I may request a complete and accurate disclosure of the nature and scope of the background verification, to the extent such investigation includes information bearing on my character, general reputation, personal characteristics of mode of living. 

_________________________________


_______________________

Applicant/Employee Name: 




Date:

_________________________________

Signature:

________________________



_______________________

Social Security Number*




Date of Birth*

*For Identification Purposes Only
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